Masonville Cove Environmental Education Center

1000 Frankfurst Ave. Baltimore, MD 21226

www.masonvillecove.org

♦Application for Meeting Room Use♦

• Please read and review the Meeting Room Use Policy (4 pages), Public Behavior Policy (1 page), and   

  Lost or Unattended Children Policy (1 page) which are available online at www.masonvillecove.org
• Please fill out this form completely. Missing information may cause delays in scheduling.

• Your request is not scheduled until you receive confirmation from the MCEEC. 

Organization Name 

__________________________________________________________________________________

Address 

__________________________________________________________________________________

City/_______________________________State_____________________ /ZIP _________________

Responsible Party’s Name ____________________________________________________________

Phones(day) ________________________________(Cell)___________________________________

Email________________________________   Fax ________________________________________

Date(s) of Meeting __________________________ Approximate Attendance: __________________

Time of use:  From _____________________________ to __________________________________

Purpose of Meeting__________________________________________________________________

Food to be served: None___________, Light refreshment______________, Meal_________________

Special Requests_____________________________________________________________________

___________ (initial) I have read and reviewed the Meeting Room Use Policy (4 pages), Public Behavior Policy   

              (1 page), and Lost or Unattended Children Policy (1 page) which are online at www.masonvillecove.org
* Room setup and cleanup is the responsibility of your organization. Please plan accordingly.

* MCEEC accepts day and night time reservations in advance. The latest event time request should end    

   no later than 9:00 pm to allow enough clean-up time. The center will be closed by 9:30 pm. 

Please email this form to events@masonvillecove.org 

