
 

Friends of Masonville Cove Coordinator 

Job Posting 

 

Masonville Cove, the nation’s first Urban Wildlife Refuge Partnership, is a restored waterfront site in 
South Baltimore that provides community programming and hands-on environmental education through 
a long-standing collaboration among the Maryland Port Administration, Living Classrooms, the National 
Aquarium, U.S. Fish and Wildlife Service, and other supporting partners. Community members and 
partners are working to form a new “Friends of Masonville Cove” a membership-based nonprofit 
organization with a mission to help shape and support Masonville Cove through stewardship, outreach, 
and habitat-focused activities. The Coordinator will help lay the groundwork for this emerging group 
while supporting existing programs, volunteer activities, and collaborative conservation efforts at 
Masonville Cove. 

Position Summary 

Under the direction of the Friends of Masonville Cove Board the Coordinator will help grow the new 
Friends group into a fully functioning 501 (c) (3) nonprofit group by leading community outreach, 
volunteer engagement, and stewardship activities, while supporting site partners with existing 
programming. The role includes building membership, recruiting Board members, helping the group 
work toward 501(c)(3) status, strengthening ties with nearby communities, and collaborating with 
partners on conservation, access, and education priorities. 

This position is ideal for someone comfortable working outdoors, coordinating people and activities, and 
supporting both partner-led programs and the organizational growth of a new community-led group. 

Essential Duties 

Leadership/Community Liaison 

• Serve as a spokesperson for the Friends of Masonville Cove, representing the organization to local 

communities, partners, members, and the general public.​
• Lead the formal establishment of 501(c)(3) nonprofit status and maintain compliance with all legal 

requirements.​
• Foster effective teamwork among the Board, members, volunteers, local partners, and the Masonville 

Cove Partnership.​
• Stay informed about site issues and community needs and support advocacy efforts when appropriate, 

with Board approval. 

 

Fundraising 



 

• Work with the Masonville Cove Sustainable Development Committee and the Vice President to 

develop needs and set priorities for the organization's capacity-building efforts and long-term 

organizational sustainability. 

• Research and write grants for conservation, education, and capacity-building projects.​
• Work with the Vice Chair to cultivate donor relationships, sponsorships, and partnerships to diversify 

funding streams.​
• Support the Treasurer to establish systems for tracking donations, membership, and reporting to 

funders. 

 

Operational Planning and Management 

• Coordinate day-to-day operations, record-keeping, and efficient administrative functions of the Friends 

group.​
• Work closely with the Masonville Cove Partnership to align programming with site goals.​
• Guide the development and implementation of the Friends’ vision, mission, and Strategic Plan in 

alignment with the Masonville Cove Partnership.​
• Provide oversight of financial operations in coordination with the Board Treasurer.​
• Develop the annual budget and monitor expenditures with the Board Treasurer, ensuring adherence to 

sound nonprofit financial practices.​
• Support Friends Board meetings, preparing timely reports and materials as needed. 

 

Personnel Management 

• Recruit, supervise, and coordinate training for volunteers to support programming and outreach.​
• Maintain positive relationships with community partners and the Masonville Cove Partnership staff. 

 

Outreach and Marketing 

• Lead community engagement efforts with a focus on historically underserved neighborhoods in South 

Baltimore.​
• Plan, implement, and evaluate outreach activities, workshops, volunteer events, and hands-on 

conservation events that build local stewardship.​
• Grow membership and volunteer base through intentional outreach strategies. 

 

Communications 

• Develop consistent communication materials, including newsletters, social media, website updates, 

and press releases.​
• Keep members, donors, local leaders, and the broader community informed about Friends activities 



 

and conservation successes.​
• Serve as a communications link with the Masonville Cove Partnership, ensuring Friends activities are 

well-coordinated. 

Collaboration & Peer Learning 

• Collaborate actively with the Friends of Hart-Miller Island Coordinator to share lessons learned, 

coordinate joint programming, and build peer learning opportunities that strengthen both Friends 

groups and amplify regional conservation impact. 

 

●​  

Qualifications 

Required 
●​ Bachelor’s degree or equivalent experience in nonprofit management, environmental science, 

community engagement, environmental education, development, or related field. 

●​ 3+ years of relevant experience in nonprofit capacity building, community outreach, 

environmental education,  fundraising, and/or conservation. 

●​ Ability to engage effectively with diverse community members and stakeholders. 
●​ Comfort working outdoors in various weather conditions and in shoreline environments. 
●​ Ability to lift at least 25 pounds and participate in stewardship tasks. 
●​ Strong communication skills, both written and verbal. 
●​ Ability to work independently and collaboratively with multiple partner organizations. 
●​ A valid state Driver’s License. 

Preferred 

●​ Experience with habitat stewardship, restoration, or community science. 
●​ Experience working with historically underserved or culturally diverse communities. 
●​ Familiarity with South Baltimore neighborhoods. 
●​ Bilingual proficiency in Spanish. 
●​ Understanding of nonprofit formation. 

Additional Information and Requirements 

●​ This is a part-time (30 hours/week), contractual position for up to 16 months, with the option to 
fundraise and extend the position. 

●​ Some weekend and evening hours are required. 
●​ On-site work is required at Masonville Cove. 
●​ Field work is a routine component of this position. 
●​ Because the position involves work with youth, families, and volunteers, the selected candidate 

must successfully complete a background check prior to hiring. 
●​ Compensation: $30-36/ hour, depending on experience 

●​ A laptop will be provided. Other benefits include professional development, training, and 
networking opportunities.  



 

●​ This position is contingent on the awarding of grant funding, which is expected in early 2026. 

●​ We are concurrently hiring for a Friends of Hart Miller Island Coordinator position. 
Candidates are encouraged to apply for the position that best fits their qualifications and 
interests. Candidates may be considered for both positions. 

How to Apply 

Interested candidates should submit a resume and cover letter describing your interest in the role and 

relevant experience to friendsofmasonvillecove@gmail.com.  

https://drive.google.com/file/d/1QbjJCTmH6ANpr1isA1tQ68KeGACG3DKl/view?usp=drive_link
mailto:friendsofmasonvillecove@gmail.com
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